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Brighton District Library Collection Development Guidelines 
 

Donated Materials: 
Any materials offered to the library as gifts shall be considered by using the selection criteria outlined 

in this policy. In some cases, titles are received or purchased with gift funds that could not have been 

acquired from library funds because of budget limitations. Gifts are subject to the following  

limitations: The donor completes and signs a gift form (a copy may be used as a receipt).  
 

 The Library retains unconditional ownership of the gift 

 The Library makes the final decision on disposition of the gift 

 The Library reserves the right to decide conditions of display and access. 
 

Gift materials not added to the collection cannot be returned to the donor and may be given to the 

Friends of the Library for inclusion in a book sale, donated to another library or discarded.  

 

Specific Selection Criteria: 
 

Broad criteria for all fields include: 
 

 Importance of the subject matter to the collection 

 Interest and popularity 

 Permanent or timely value 

 Accurate information or authoritativeness 

 Social significance 

 Local, state or regional historical significance 

 Clear presentation and readability 

 Reputation, skill and purpose of the author 

 Local significance of the author or of the subject 

 Cost of materials and cost of processing 

 

Specific criteria for works of non-fiction: 
 

 Authority 

 Comprehensiveness and depth of treatment in the collection as a whole 

 Objectivity, balance and fairness 

 Clarity and logic of presentation 

 Quality of and/or existence of an index, appropriate references and bibliography 

 

If the Library adds your book to its collection, it will remain on Library shelves (barring damage, loss, 

or theft) for a minimum of two years. After that time, donations will be subject to the same  

assessment process as the rest of the collection (wear and tear, number of checkouts, currency, etc.). 

 Shelf space 

 Quality of graphics, where applicable 

 Availability 

 Appropriateness and effectiveness of 

medium to content 

 Literary merit and/or favorable reviews 

 Suitability of physical format for library 

use 

 Suitability of subject and style for 

intended audience 


